
 

1 

 

1 

Student Handbook 
 

 

 
 
 

Payson Christian School 

1000 East Frontier Street 

Payson, AZ 85541 

 

(928) 474-8050 (phone)   (928) 474-3252 (fax) 
 

 

“Home of the soaring Eagles” 

Isaiah 40:31 
 

www.PaysonChristianSchool.org  

 
 

 

 
 

 

 

Revised July 2019  

http://www.paysonchristianschool.org/


 

2 

 

2 

Table of Contents 
Welcome to Payson Community Christian School .......................................................................... 5 

Section One:  Philosophy ................................................................................................................. 6 

MISSION STATEMENT .................................................................................................................. 6 

CORE VALUES ............................................................................................................................... 6 

DOCTRINAL STATEMENT ............................................................................................................. 7 

VISION STATEMENT ..................................................................................................................... 8 

NONDISCRIMINATION POLICY ..................................................................................................... 8 

Section Two:  Accreditation, Personnel and Admissions ................................................................ 9 

ACCREDITATION .......................................................................................................................... 9 

PERSONNEL.................................................................................................................................. 9 

ADMISSIONS ................................................................................................................................ 9 

RE~ENROLLMENT ...................................................................................................................... 10 

WITHDRAWAL PROCEDURE....................................................................................................... 10 

Section Three:  Discipline Philosophy ............................................................................................ 11 

PHILOSOPHY OF DISCIPLINE ...................................................................................................... 11 

DISCIPLINE PROCEDURE ............................................................................................................ 12 

CONSEQUENCES ........................................................................................................................ 12 

DISCIPLINE ................................................................................................................................. 12 

SUSPENSION .............................................................................................................................. 13 

BEHAVIORAL PROBATION .......................................................................................................... 13 

EXPULSION ................................................................................................................................. 13 

Board Policy of Payson Community Christian School ................................................................ 14 

Treatment of Student Families .................................................................................................. 14 

Suspected Child Abuse/Neglect .................................................................................................... 15 

Section Four: Elementary School Life ............................................................................................ 15 

ACHIEVEMENT TESTING ............................................................................................................ 15 

ANIMALS ON CAMPUS............................................................................................................... 16 

ARTS ........................................................................................................................................... 16 

ATTENDANCE POLICY ................................................................................................................ 16 

Absences ................................................................................................................................ 16 

Leaving During the School Day .............................................................................................. 18 



 

3 

 

3 

Tardy Policy ........................................................................................................................... 18 

Bell Schedule ......................................................................................................................... 18 

Before school Policy .............................................................................................................. 19 

After school Policy ................................................................................................................. 19 

AFTER SCHOOL PROGRAM ........................................................................................................ 19 

SNOW DAYS/LATE START .......................................................................................................... 19 

BIRTHDAY PARTY INVITATIONS ................................................................................................. 20 

BULLYING, INTIMIDATION, HARASSMENT ................................................................................ 20 

CELL PHONE/ELECTRONICS USE ................................................................................................ 21 

CHAPEL ...................................................................................................................................... 21 

CLASSROOM FEES ...................................................................................................................... 22 

DRESS CODE ............................................................................................................................... 22 

EMERGENCY PROCEDURES ........................................................................................................ 24 

EXTRACURRICULAR ACTIVITIES AND ELIGIBILITY ...................................................................... 25 

FIELD TRIPS ................................................................................................................................ 25 

GENERAL SCHOOL RULES .......................................................................................................... 25 

GRADING SCALE ......................................................................................................................... 26 

GRANDPARENT’S DAY ............................................................................................................... 27 

GUIDANCE SERVICES ................................................................................................................. 27 

HEALTH GUIDELINES .................................................................................................................. 27 

HOME SCHOOL PROGRAM ........................................................................................................ 29 

HOMEWORK .............................................................................................................................. 29 

INTERNET USAGE ....................................................................................................................... 30 

LIBRARY ..................................................................................................................................... 30 

LOST ITEMS ................................................................................................................................ 30 

LUNCH ....................................................................................................................................... 30 

OPERATION CHRISTMAS CHILD ................................................................................................. 30 

PARENT~TEACHER CONFERENCES ............................................................................................ 31 

PHOTO RELEASE FORM ............................................................................................................. 31 

PICTURES ................................................................................................................................... 31 

PLAGIARISM ............................................................................................................................... 31 

RECESS ....................................................................................................................................... 31 



 

4 

 

4 

REPORT CARDS .......................................................................................................................... 32 

RETENTION POLICY .................................................................................................................... 32 

SCHEDULES ................................................................................................................................ 32 

SPECIAL EDUCATION NEEDS: ..................................................................................................... 33 

SPELLING BEE ............................................................................................................................. 33 

TEXTBOOKS ................................................................................................................................ 33 

THANKSGIVING .......................................................................................................................... 33 

TUITION GUIDELINES ................................................................................................................. 33 

FINANCIAL AID: .......................................................................................................................... 35 

VISITORS .................................................................................................................................... 36 

VOLUNTEER REQUIREMENTS .................................................................................................... 36 

 

 

 

 



 

5 

 

5 

Welcome to Payson Community Christian School 

 
 

Payson Community Christian School began in 1986 as a support ministry to Christian families and 

churches in Payson.  We believe that parents have been given a tremendous responsibility to educate 

their children.  Our desire is not to replace parents in this endeavor but to be an extension of their 

home in supporting them.  That task is a challenging one and requires constant cooperation between 

home and school. 

 

This handbook will help you, the parent; understand more fully the philosophies and programs of 

PCS. As you read the pages, please share with your child the ideas that pertain to his or her school 

life.  In addition, please understand that many situations occur during the school-year that is not 

specifically covered by a section of this handbook.  In those cases the Administrator is responsible 

to make appropriate decisions. 

 

We desire that your child be exposed to the type of Christ-centered school day that supports your 

home.  We are privileged that you have entrusted us to share this responsibility with you and we 

support you in your vital ministry as Christian parents. 
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Section One:  Philosophy 

 

MISSION STATEMENT 

“Joyfully impacting Payson for Christ by partnering with parents to inspire students and 

cultivate their gifts through seeking wisdom, instilling discipline, recognizing character and 

modeling service.” 

 

Payson Community Christian School is a Christian school dedicated to provide an excellent 

academic, physical, emotional, and spiritual environment for the education of students leading to a 

life that honors God.  The school exists to train the mind, develop the moral character, enrich the 

spiritual lives, and perpetuate growth of Christian ideals in all who come within the sphere of its 

influence.  PCS stands as a witness for Jesus Christ modeled by administration, faculty, parents, and 

students. 

 

Through a rich offering of academic, spiritual, artistic, and athletic programs, PCS provides an 

opportunity for each student to reach his or her maximum spiritual, intellectual, social, and ethical 

potential.  PCS stresses the highest excellence and proficiency in academic education with a goal of 

developing, within each student, mastery of all the basics of learning while establishing clear 

thinking and communication skills.  Operating as a Christian community, PCS emphasizes 

understanding and responsiveness to the student’s needs and capabilities from a Christ~centered, 

biblical perspective.  PCS serves as a training ground for the development of healthy Christian 

relationships across race, ethnic and gender lines. 

 

PCS seeks to develop the whole person with the knowledge and skills to embrace a lifetime of 

personal fulfillment, Christian service, and contribution to society.  The competencies to act 

ethically, to care for and serve others, and to practice Christian stewardship of human and natural 

resources are integrated into the fabric of all PCS programs.  Programs and activities help students 

explore their value and role in society as well as the importance of vocation and service in their lives.  

Students will be equipped to pursue the postsecondary education of their choosing, preparing them 

to be knowledgeable Christian participants in our nation and the world. 

 

PCS, in an effort to reflect the community, strives to maintain a student body that represents social, 

economic, ethnic and academic diversity.  Race, color, national and ethnic origin shall never be a 

barrier to admission at PCS. 

 

After Jesus declared that we are to “love the Lord your God with all your heart, and with all your 

soul, and with all your mind.”  He stated that we are to “love your neighbor as yourself.”  At PCS 

we are committed to maintaining a culture of mutual trust and respect at all levels.  Information and 

instruction on how to build this kind of culture will be given to students in the context of chapels, 

assemblies, and in the classroom setting.  Disrespect at any level will not be tolerated. 

 

 

CORE VALUES 

PCS commits to a Christ~centered education that leads to: 

1. Wisdom: Applying knowledge and seeing the world as it truly is. Proverbs 2:6 For the Lord 

gives wisdom; from His mouth comes knowledge and understanding. 
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2. Discipline: Consistently striving for excellence, and exercising self-control. Hebrews 12:11 

No discipline seems pleasant at the time, but painful. Later on, however, it produces a 

harvest of righteousness and peace for those who have been trained by it. 

3. Character: Developing a Godly reputation through daily integrity, honesty, and obedience. 

Romans 5:3-5 Not only that, but we rejoice in our sufferings, knowing that suffering 

produces endurance, and endurance produces character, and character produces hope, and 

hope does not put us to shame, because God’s love has been poured into our hearts through 

the Holy Spirit who has been given to us. 

4. Service: Exhibiting Christ-like selflessness and humility inside and outside of school. Mark 

10:45 For even the Son of Man came not to be served but to serve, and to give His life as a 

ransom for many. 

 

DOCTRINAL STATEMENT 

We believe in the Scriptures of the Old and New Testaments as verbally inspired by God and 

inerrant; there are no contradictions, no historical inaccuracies, and no false scientific information 

in the original manuscripts (II Timothy 3:16).  We believe that the Word of God in its entirety is the 

final authority in all subjects on which they speak (II Peter 1:21). 

 

We believe in one God, eternally existing in three Persons:  Father, Son, and Holy Spirit (Matthew 

28:18-19; Mark 12:29, John 1:1, 14; Acts 5:3-4). 

 

We believe that Jesus Christ was begotten by the Holy Spirit, born of the virgin Mary (Matthew 

1:22-23), and is wholly God and wholly man (John 1:1 and 1:14). 

 

We believe that human beings were created in the image of God (Genesis 1:26) from dust, the first 

man was a perfect man named Adam; that Adam sinned and thereby incurred not only physical 

death but also that spiritual death that is separation from God (Genesis 2:17, 3:6; Romans 5:12); 

that all human beings are born with a sinful nature, and in the case of those who reach moral 

responsibility, become sinners in thought, word, and deed (Romans 3:23). 

We believe that the Lord Jesus Christ died for our sins and for the sins of the whole world (1 John 

2:2), was buried, and bodily rose from the dead according to the Scriptures (1 Corinthians 15:20).  

We believe that He died as a representative and substitutionary sacrifice, and that all who believe 

in Him are justified by grace on the basis of His shed blood (John 3:16 & Titus 3:5).  We believe 

that those so justified are eternally preserved through the present ministries of our risen, ascended, 

glorified Lord Jesus Christ and the Holy Spirit (John 10:27-29 & Hebrews 7:25). 

We believe that all who receive by faith the Lord Jesus Christ are born again of, and indwelt by, 

the Holy Spirit and thereby become children of God (John 3:3; 14:16,17).  We believe that 

regenerate persons must walk in dependence upon the Holy Spirit in order to please God (Galatians 

5:16). 

We believe in that blessed hope, the personal and imminent return of the Lord and Savior Jesus 

Christ (John 14:28 and 1 Thessalonians 4:13-18). 

We believe in the bodily resurrection of the just and unjust, the everlasting blessedness of the just, 

and the everlasting punishment of the unjust (i.e., there is no second chance in hell or the lake of 

fire for a restoration; nor is there universal salvation).  A person’s eternal destiny is set when he or 

she dies with no hope of a second chance of salvation (1 Corinthians 15:51, 52 and Revelation 
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20:11-15). 

We believe that the church, composed of all those who truly believe in the Lord Jesus Christ as 

their Savior, is the body and bride of Christ.  We believe that Christ is the head of the body, the 

church (Ephesians 1:22, 23); that all believers are baptized into the body of Christ by the Holy 

Spirit, and thus having become members of one another, are responsible to keep the unity of the 

Spirit in the bond of peace (1 Corinthians 12:13 and Ephesians 4:3).    

 

VISION STATEMENT 

We are engaged together in a high calling, molding the lives of the young people God has entrusted 

to us. 

Payson Christian School’s vision is “to glorify and honor God through a Christ-centered education 

that nurtures heart, soul, mind and strength (Mark 12:30). 

STATEMENT ON MARRIAGE, GENDER, AND SEXUALTIY  

We believe that God wonderfully and immutably creates each person as male or female. These 

two distinct, complementary genders together reflect the image and nature of God. (Gen 1:26-27). 

Rejection of one’s biological sex is a rejection of the image of God within that person. 

We believe that the term “marriage” has only one meaning: the uniting of one man and one woman 

in a single, exclusive union, as delineated in Scripture (Gen 2:18-25). We believe that God intends 

sexual intimacy to occur only between a man and a woman who are married to each other (1 Cor 

6:18; 7:2-5; Heb 13:4). We believe that God has commanded that no intimate sexual activity be 

engaged in outside of a marriage between a man and a woman. 

We believe that any form of sexual immorality (including adultery, fornication, homosexual 

behavior, bisexual conduct, bestiality, incest, and use of pornography) is sinful and offensive to 

God (Matt 15:18-20; 1 Cor 6:9-10). 

We believe that in order to preserve the function and integrity of Payson Christian School as the 

local Body of Christ, and to provide a biblical role model to the students, parents and members of 

our community, it is imperative that all persons employed by Payson Christian School in any 

capacity, or who serve as volunteers, agree to and abide by this Statement on Marriage, Gender, 

and Sexuality (Matt 5:16; Phil 2:14-16; 1 Thess 5:22). 

We believe that God offers redemption and restoration to all who confess and forsake their sin, 

seeking His mercy and forgiveness through Jesus Christ (Acts 3:19-21; Rom 10:9-10; 1 Cor 6:9-

11). 

We believe that every person must be afforded compassion, love, kindness, respect, and dignity 

(Mark 12:28-31; Luke 6:31). Hateful and harassing behavior or attitudes directed toward any 

individual are to be disciplined and are not in accord with Scripture nor the doctrines of Payson 

Christian School. 

NONDISCRIMINATION POLICY 

Recognizing that all people are the special creations of God, having been made in His image, 

Payson Community Christian School welcomes students of all races, colors, and national or ethnic 

origins to all the rights, privileges, programs, and activities generally accorded to students at PCS.  

Educational policies, admissions policies, scholarship and loan programs, as well as athletic and 
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other school-administered programs similarly do not discriminate on the basis of race, color, or 

national or ethnic origin. 

 

Section Two:  Accreditation, Personnel and Admissions 
 

ACCREDITATION 

An independent, non-denominational school, PCS is a member school and accredited (K-8th grade) 

through the Association of Christian Schools International (ACSI).  

PERSONNEL 

Professional staff members are selected on the basis of their spiritual maturity and academic 

training.  Spiritual maturity is the most important factor because it affects everything the teacher 

does, particularly the way the teacher relates to the children and parents.  Academic preparation is 

the second key factor in teacher selection.  Professional staff members are responsible for acquiring 

certification from the state of Arizona and/or the Association of Christian Schools International 

(ACSI). 

The School Administrator is responsible for providing leadership which includes setting spiritual, 

academic, and behavioral standards. 

Classroom teachers are directly responsible to the Administrator.  They supervise and conduct the 

daily instruction of their assigned students.  Each classroom teacher works closely with individual 

parents in determining the best method of meeting the child’s educational needs. 

Support staff includes a secretary/health assistant, teacher assistants, lunchroom worker, 

maintenance, and janitorial personnel. 

All employees of PCS subscribe to, believe in, and fully support our Statement of Faith and 

Philosophy of Education.  

 

ADMISSIONS 

The admissions process at PCS begins after contact with either our Administrator or our 

school office personnel.  In either case, the first step is an initial visit and tour of the 

school for the prospective family. The prospective student is required to attend this initial 

visit if he or she is available and not currently in school. The student may sit in on a class 

if they desire, pending the class can accommodate on that particular day.  

 

After the initial prospective visit and tour, the family may submit an application for 

admission. (Applications will be accepted prior to an initial visit, but in that scenario, a 

visit and tour must occur prior to acceptance.) Secondly, a $150 deposit for the first child 

($50 for each child thereafter) must be paid by the prospective family to be considered 

for admission. If the student(s) is not accepted, the deposit will be refunded.  

 

After the application is submitted and deposit paid, the Administrator will consider the 

applicant for admission. While we would love to admit all students, not all students are a 

good fit for PCS. Therefore, Not all students are accepted. At minimal, the following 

items are considered for admission: ability and promise to abide by all biblical standards 
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of PCS, student behavior, academic readiness, parental support, and financial ability. 

Once these are considered, parents will receive an admissions decision via email.  

 

Another detail of admission includes the completion of health and immunization forms by each 

family.  Immunization records are checked periodically by Gila County and the State of Arizona 

and are an important part of the record-keeping performed by the office staff each year. 

It is critical to note that all students will be fully exposed to God’s holy Word, the Bible and all 

the teachings found therein (Mark 16:15). E.g., We are solidly evangelical, we teach Jesus is the 

only way to Heaven, we are fallen humans in need of a Savior, sin and evil are real, the earth and 

all elements were created by God’s spoken word, etc. etc. (2 Tim. 3:16-17)  

 

RE~ENROLLMENT 

Families with children in good standing are invited to re-apply each year in January. While PCS 

desires all applicants to attend PCS, that’s not reality as we are not properly trained or equipped to 

handle all student’s needs. Therefore, every year, all students are re-evaluated based on a 

multiplicity of factors to see if they qualify for re-admittance. Families submit a re-enrollment 

form along with the appropriate non-refundable deposit.  They select a tuition payment plan option 

at that time.  The Administrator evaluates numerous factors to determine if PCS will offer an 

Enrollment Agreement to the family.  The family must complete the Enrollment Agreement and 

submit it to PCS within a prescribed time period.  A deposit must accompany that Enrollment 

Agreement. 

In the event the Administrator and teacher feel a probationary period is necessary, the conditions 

of such probation will be communicated to the child’s parents. 

WITHDRAWAL PROCEDURE 

A thirty-day written notice is required for families who are not completing the full school year.  A 

withdrawal form and exit survey from the School office will need to be completed.  Parents then 

contact the Finance Director’s Office for a final settlement of the tuition account.  If a thirty-day 

notice is not given then 30 days of tuition will be charged in place of the written notice. Any 

outstanding tuition balance may result in transcripts and credits being held until payment in full is 

made.    
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Section Three:  Discipline Philosophy 

Conflict and Resolution Process applies to all Students and Parent(s)/Guardian(s) 

Matthew 18 

Not following this protocol is grounds for expulsion regardless if it was by the student or 

parent/guardian. Please read carefully: 

Conflicts are a normal part of life on earth.  Our tendency in conflict situations is often to withdraw 

or retaliate.  Conflict with others many times prompts us to go behind people’s backs or over their 

heads without talking to them about the problem.  These are natural reactions.  Jesus urged us to 

have a supernatural reaction in Matthew 18:15-17. 

Jesus advised us to lovingly approach any offending individual when we have a complaint or 

grievance against them.  We can do this in the power of the Holy Spirit.  God’s resources turn 

conflicts into opportunities for growth. 

There is a spiritual battle continually being waged.  We can be victorious even in difficult situations 

when we behave according to the Scriptures. 

Students will be taught and practice how to go to the person that has offended them to solve 

differences on their own.  If they cannot reach restoration on their own, they can go get help from 

their teacher to resolve the issues.   

This section includes our discipline philosophy, rules, specific discipline procedures, including 

suspension, and behavioral probation.   

“Be completely humble and gentle; be patient, bearing with one another in love.  Make every effort 

to keep the unity of the Spirit in the bond of peace.”  Ephesians 4:2-3 

 

PHILOSOPHY OF DISCIPLINE 

One of the most critical tasks that a classroom teacher faces is that matter of establishing an 

environment that is conducive to learning.  Whether it is called discipline or classroom 

management, the same is true:  learning can best occur when the student is trained to learn. 

Individual student’s lives and their conformity to the standard of God’s Word is the focus.  

Educators, particularly in a Christian school, are instruments to be used by God to train young 

people in godly attitudes and actions that glorify the Lord.  This is a task that takes a lifetime to 

develop.  Formal education is a small but significant part of the process. 

Hebrews 12:5-11 provides a foundation for discipline in the Christian school classroom.  The 

following principles are gleaned from these verses. 

1. Discipline is not to be regarded lightly.  It is a serious business (Hebrews 12:5). 

2. Discipline involves instruction as well as correction (Hebrews 12:6). 

3. Discipline is evidence of love and belonging (Hebrews 12:9). 

4. Godly discipline produces respect and honor toward one another (Hebrews 12:9). 

5. Discipline should direct us to a greater awareness of God the Father (Hebrews 12:9). 

6. Discipline should be purposeful (Hebrews 12:10). 

7. Discipline should ultimately make us more like Christ (Hebrews 12:10). 
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8. Discipline for a time is painful, not pleasant (Hebrews 12:11). 

9. Righteousness and peace are the results of being trained through discipline (Hebrews 

12:11). 

10. Results are not always immediate (Hebrews 12:11). 

A single thread through this passage of Scripture is the need to be habitual in the training process.  

In order to be successful, discipline must be regular and anticipated. 

The specific application of the above principles in the classroom is one of the most important tasks 

a teacher faces.  Rules and procedures are established to have as their end goal the development of 

godly character in students. 

 

DISCIPLINE PROCEDURE (Hebrews 13:17) 

Students/Parents are expected to know the rules and regulations contained in this book and 

additional rules found in each classroom as established by the instructor. The focus will be respect, 

responsibility, and relationship.  Students will be responsible for their behavior while on campus.  

We work as a team in the development of these areas in each student. 

 

CONSEQUENCES 

God has created a cause and effect world, and because of this there are consequences for each 

offense. Our goal is to promote students becoming responsible for their choices and to develop 

character that will please God, bless others, and bring peace and joy to their own hearts. 

Teachers handle nearly all of the behavior problems that occur during the school day.  Most 

of those problems are handled immediately.  

If a child harms the school’s or other’s property, the offending child’s family is required to make 

restitution and may be added to FACTs payment. 

Should a child repeatedly disobey or disturb the classroom-learning environment the teacher can 

issue the student a detention or a referral to the Administrator.  Parents may be contacted in these 

situations letting them know what behavior the student exhibited and the consequence the 

Administrator has determined would be appropriate.  

It is the sole discretion of the Administrator to determine what level of discipline a student will 

receive. There is no appeal process for this decision. We are a private educational institution with 

high standards and the Administrator is hired by the Board, in part, due to their values.  

 

DISCIPLINE 

When behavior is inappropriate, consequences are administered as the next step.  If a child 

continues to choose poor behavior, the consequences are adjusted to fit the behavior as best 

determined by the teacher and/or Administrator.  The goal of discipline is to encourage the child 

to make life choices that result in appropriate behavior and to teach students they are involved in 

their own character development. The Bible is used as our reference and standard by which 

discipline is administered. (Hebrews 13:17) 
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SUSPENSION 

Suspension means that a student is restricted from normal school attendance.  It is a serious step 

in the discipline procedure of PCS.  Suspension may result from several repeated violations or one 

more serious violation of school rules. The Administrator is the final authority on what constitutes 

the level of discipline, including, but not limited to, suspension and/or expulsion. Additionally, the 

length of suspension is determined solely by the Administrator based solely on their interpretation 

of the severity of the offense. It is not based on worldly standards, but on Biblical principles and 

may be from one to five days.  Any suspension sets that child up for consideration for expulsion 

depending on the findings of the Administrator’s investigation as best they can determine given 

the facts presented. Some offenses can receive automatic suspensions without prior attempts at 

remediation. Certain violations of school policies may necessitate the need for automatic 

suspension and/or expulsion with no appeal. (Hebrews 13:17) 

BEHAVIORAL PROBATION 

Suspension from school automatically places the student on behavioral probation, which lasts for 

a minimal of 90 calendar days and begins with the student’s return to school. The suspension can 

be longer if the Administrator sees fit. Any further violations of school rules within their probation 

period will automatically increase the seriousness of the situation and may result in immediate 

expulsion. (Hebrews 13:17) 

EXPULSION 

Expulsion is defined as denying a student attendance at school, access to school property, and 

attendance at all functions on school property for the length of the expulsion unless an exception 

is granted by the Administrator. Expulsion is the ultimate responsibility and decision of the 

Administrator. This decision is not made lightly and only after careful consideration of all available 

facts and based on what a reasonable person given what they know and based on a biblical 

worldview, would do. Like with all school discipline, the School Board is not involved in these 

decisions and the final authority is entrusted with the Administrator. (Hebrews 13:17) 

 

STUDENT/PARENT GRIEVANCE PROCESS 

Because of the counsel contained in the Bible (Matthew 18:15-20; 1 Corinthians 6:18; and Galatians 

6:1) and because of the fervent desire of PCS to resolve in a Christian manner every conflict or 

violation which may arise between individuals, PCS has prescribed the grievance process that is to 

be followed as applied to Board Policy 2.1 only.  

This grievance process does NOT apply to any student discipline, including, but limited to: in-

school discipline, suspension, expulsion of any kind (regardless if said discipline is caused by a 

student(s) and/or parent(s)/Guardian(s)). Those situations are between the family and the 

Administrator to be resolved as outlined in other sections of this publication.  

Attached to this process is a copy of Board Policy 2.1:  Treatment of Student Families.  Board Policy 

2.1.5 states that the Administrator shall not fail to inform student families of Board Policy 2.1 and 

to provide a grievance process to those who believe they have not been accorded a reasonable 

interpretation of their rights under this policy. Informing shall include posting of this policy in the 

Student Handbook online.  In fulfillment of that policy, the grievance process is outlined below. 

Key, if the school and/or Administrator fails at the items listed below in 2.1 only. 

The resolution of any conflict initially is to be resolved at the lowest level possible with only the 

people who are directly involved in the conflict. 
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Although others may have similar concerns or conflicts, Scripture requires that we deal with conflict 

as an individual and not as a group of like-minded individuals. Groups (three or more) will not be 

allowed to meet with those they disagree with, but only one or two at a time. Christians are required 

to speak only to the individual with whom they have the conflict and to no other person.  To involve 

anyone else is gossip and counterproductive.  With this in mind, the process is as follows: 

1. The individual who has the conflict is to go directly to the person with whom they have the 

conflict and seek to resolve it. 

2. If the conflict is not resolved, the Administrator should be notified and a meeting will be 

scheduled.  The scheduling of this meeting will occur within 72 hours of the request unless 

other pressing issues prohibit such a timeline.  A Conflict Resolution Action Report will be 

completed by the Administrator documenting the initial meeting.  A plan of action will be 

completed by the Administrator. 

3. If the conflict still has not been resolved, the individual may request a meeting with the 

Administrator and a school board representative.  The scheduling of this meeting will occur 

within 72 hours of the request and the Conflict Resolution Action Report will be completed 

by the Administrator documenting the meeting.  A decision and plan of action will be 

determined by the school board and is final unless Policy 2.1.5 is violated. 

4. If a violation of Board Policy 2.1.5 has occurred, the school board representative will initiate 

the process for correction.  As with all correspondence to the Board of Directors, the letter 

should be sent to the Chairman, outlining the policy and the specific violation.  All such 

correspondence will be delivered sealed to the acting chairperson of the Board by the board 

representative. 

Board Policy of Payson Community Christian School 

 

Treatment of Student Families 

             Policy Type:     Executive Limitations          

       Policy Title:    Treatment of Student Families 

          

         POLICY 2.1    With respect to interactions with current or potential student families, the 

         Administrator shall not cause or allow conditions, procedures, or decisions which are 

         unsafe, undignified, unnecessarily intrusive, unbiblical, or which fail to provide 

         appropriate confidentiality or privacy. 

         Policy 2.1.1  Shall not enroll students under conditions that fail to protect them, 

         the student body, the schools, or PCS’ Christian philosophy. 

         Policy 2.1.2  Shall not use methods of collecting, reviewing, transmitting, or 

   storing student family’s information that fail to protect them against improper access to the        

material elicited.                         

         Policy 2.1.3   Shall not maintain facilities that fail to provide a reasonable level of privacy, 

         both visual and aural. 



 

15 

 

15 

         Policy 2.1.4  Shall not operate without clear policies on matters of general interest to 

student families in order to establish with them a clear understanding of what may be expected 

and what may not be expected from the services offered.                                 

         Policy 2.1.5  Shall not fail to inform student families of Board Policy 2.1 and to 

         provide a grievance process to those who believe they have not been accorded 

         a reasonable interpretation of their rights under this policy.                          

         Policy 2.1.6  Shall not authorize corporal punishment for any student. 

         Policy 2.1.7  Shall not allow presentation of sex education materials or programs that are 

         not abstinence-based in context and matter. 

 

Suspected Child Abuse/Neglect 
 

NOTICE TO ALL PARENTS/GUARDIANS OF PCS STUDENTS:  

 

1. The DES/CPS has the right to make an unscheduled visit to PCS and require that a student who 

is the subject of a child abuse/neglect report be interviewed during school hours without any 

obligation to notify the parents/guardians of the student or seek permission from the 

parents/guardians to conduct the interview. 

2.   Any PCS emp1oyee who has reasonable cause to know or suspect that a child has been   subjected 

to abuse or neglect MUST immediately report or cause a report to be made of such fact to the 

CPS or the Police.   Therefore, if a discussion between a PCS employee and a parent/guardian 

concerning a student leads the employee to a conclusion that there is reasonable cause to suspect 

that the student has been subjected to abuse or neglect, the employee is REQUIRED BY LAW 

to report the parent or guardian to the CPS or Police immediately. 

3.  PCS does not give out the teacher’s name or allow them to be addressed about the call and are 

protected by the laws of Arizona from harassment for such calls.  

4.  We are cautious before making these calls and fully grasp the weight and power of such calls. 

We use full and careful discretion, but we are held to very strict Arizona laws and always 

acquiesce to those demands.  

 

If you have any questions about this, please refer to Arizona law as found at: 

https://dcs.az.gov/report-child-abuse 

 

Section Four: Elementary School Life 
 

 

ACHIEVEMENT TESTING 
Each student is administered an achievement test in the Spring. PCS uses NWEA for its yearly 

assessment. Students should show at least one year’s growth on the achievement test. PCS also 

uses achievement test scores to determine the strengths and weaknesses of the school’s instructional 

program. One’s performance on these tests are considered in retention of said student, ability to 

promote, and other various educational and business decisions.  
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ANIMALS ON CAMPUS 
For numerous reasons, pets are not allowed on campus. 

 

Animals will be prohibited from coming to the classroom unless written authorization is obtained 

from the Administrator. 

 

For some children animals are a significant health hazard due to the reactions they cause.  

 

Special circumstances may arise where the Administrator can authorize an animal to be on campus, 

but written authorization must be in hand.  

 

ARTS  
Art allows children to participate in a variety of activities that enhance their understanding and 

appreciation of various art methods. PCS has a robust art program that all students, K-8, participate 

in at least once a week. 

 

ATTENDANCE POLICY 

Absences 

The mission of PCS is to provide an excellent education. Parental support is essential for us to 

accomplish this mission. A quality education can only be provided to students whose families make 

regular attendance a high priority. Parents are encouraged to plan family activities during scheduled 

school vacations, thereby allowing their students the opportunity to receive the highest quality 

education PCS can offer. We recognize, however, that at times there may be a need for a student to 

be absent. The following guidelines govern our attendance policy: 

 

1. When a family need or activity results in a student’s absence, the office must be notified in 

writing of the expected absence at least one week prior to the absence. In these situations, 

we ask families to request work to take with them in ADVANCE. New concepts can typically 

be introduced at this time, which is covered best with the teacher in person rather than through 

independent work.  So, students will have one day per each day missed to complete any missed 

assignments after they return. 

2. If no written authorization is obtained, all classwork (Homework, Tests, Quizes, etc.) will be 

given a zero percent. 

 

Sudden family emergencies will be handled on a case by case basis. Parents must inform the 

teacher and front office of the absence as soon as they know about it. Some work may be able 

to be collected ahead of time and the rest will be supplied to the student upon his/her return. 

Students have one day to make up work for every day missed. Special consideration can be given 

depending on the circumstances. 

 

3. Illness: If a student is absent due to illness, parents must inform the front office. Teachers 

may also be notified, however, if the parent does not call the absence in to the front office, 

the absence will be considered unexcused. 
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3. Medical Allowance: A student who experiences a long-term illness or hospitalization (five 

or more consecutive school days) or who has a physical impairment and/or medically 

substantiated problem which entails repeated absences can be granted an attendance medical 

allowance based upon a review of the individual case by the Administrator. An attendance 

medical allowance requires a written request from a parent to the Administrator setting forth the 

reason for each day of student absence. Documentation from a doctor or other medical 

professional must be attached to the request. In the event the medical absence is approved, those 

absences are waived and will not count toward the maximum allowance permitted. 

 

4.  Excessive Absences: A formal letter of concern will be sent to the parent(s) of the student(s) 

whose unexcused absences have become excessive (8 or more). This letter will go out as a 

warning after the 6th Unexcused Absence and/or 14th excused.  

a. Once a student reaches 8 Unexcused Absences, students will lose 2% off their final 

semester grade. Each absence after 8 will lead to another 1% deduction. For 

example, if a student has 10 Unexcused Absences in one semester, they will lose 

4% off their final grade. 

b. Romans 13:1-2 **Any student who misses 10% of the school will be reported 

to Payson Police Department for truancy. This may sound harsh, but there are 

laws of Arizona, as well as our ACSI accreditation Board and many of our STO 

programs that place specific mandated attendance rules upon schools, including 

private. This rule/law is no different than all other public schools. I.e., Arizona 

state law stipulates that students cannot miss more than 10% of a school year. E.g., 

Reported truancy is mandated at 8 unexcused days or 18 excused and/or unexcused 

days in a year (10% of 180 school days = 18 missed days).  The responding officer 

may give the family a ticket which refers them to the Juvenile Court system. That 

family will have to defend to the state as to why they missed so many days. 

◼ The state legislature has created laws mandating a specific 

number of hours each graded student must attend in order to 

be considered ready for the next grade. E.g., Middle School 

students have the highest at 1,000 educational hours per year. 

◼ If those hours are not reached, the parent is held responsible by 

the state to prove they are properly taking care of their children’s 

education. 

◼ The Principal/Administrator, by signing off on a student’s 

‘graduation’ or ‘promotion’ is legally swearing to the state that the 

law is been upheld by the school. 

◼ As a school who believes in and follows God’s Word, our 

Administrator cannot and will not sign said promotion paperwork 

if a student does not meet the minimum requirements. (Rom. 13:1-

2; 1 Peter 2:13-17) 

◼ This NOT unique to PCS, but standard practice and the law 

of our land.    

c. (See Tardy/Absent portion of this book for details on discipline)   

All notes for absences are due the next day the student is at school or they WILL BE 

CONSIDERED UNEXCUSED. If you plan to pick up homework for an absent child, please 

contact the office before 12:00 p.m.                              
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 Leaving During the School Day 

Students who must leave school during the day due to illness or appointment must sign out through 

the office.  In order to help us maintain a safe environment, parents must come to the office to sign 

out their child.  When a student returns after an appointment, the parent must sign the child back 

in at the office.  Students are responsible for class work missed due to appointments. 

Any student missing more than 90 minutes of school on any given day will be considered absent 

for at least a half day.  For instance, a student coming to school at 9:31 a.m. will be considered 

absent for the morning.  A student leaving school before 1:30 p.m. will be considered absent for 

the afternoon. 

Tardy Policy 

Students arriving on campus after 8:00 am will go directly to the office and receive a tardy slip to 

take to their classroom for admittance. Teachers cannot allow a student in their room after 8:00 

am without a front office slip. 

**Each student receives 3 free tardies per 9-week period. The tardy record is wiped clean at the 

start of a new 9 weeks and the student is allotted 3 new free tardies. Tardies do NOT accrue. 

Excused or unexcused is not relevant. The following is how we treat the 4th tardy and forward:  

  

4th – 6th Tardy – Detention during lunch recess with Parentweb notification to 

parents  

7th Tardy – After school detention for 20mins 

8+ Tardies – After school detention for 30mins 

If a student is tardy 18 times in one semester and/or 26 for the whole year, they will be 

reviewed for likely removal from PCS.  

** Parents: It is your responsibility to check ParentsWeb regularly to keep up 

with your child’s attendance. 

School Bell Schedule 
Normal PCS Day begins at 8:15 A.M.: 

Ends: 

Pre-School – 4th Grade = 2:15 P.M. 

5th – 8th Grade = 2:45 P.M. 

Half-days: 

11:30 A.M. 

Wednesdays and Early Release Days: 

Whole school: 1:30 P.M. 

Middle School: Students will have 5 minutes between classes to change books, use the bathroom 

and get to their next class. 
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Before school Policy 

Students can be dropped off no earlier than 7:45am. There is no supervision before 7:45, so please 

make other arrangements if you need to drop off early. There will be no staff on duty prior to 

7:45am and PCS is not liable or responsible.  We are very concerned for the safety of your child 

and need everyone to understand these policies. 

After-school Policy 

All students in grades PK-8 are to go to their designated pick-up spot and wait for their ride.  All 

students are to be picked up before 2:25 (PK-4th) or 2:55 (5th-8th). Teacher/adult supervision 

ends at those times.  Any students remaining at the school after their pick up time will be placed 

in Aftercare.  This assures parents that children will not be left unsupervised. See below for 

Aftercare charges. 

If you need childcare after-school, please call PCS at 928-474-8050. 

Students cannot play or wait on the playground after school without parent supervision.  The 

school discourages students calling home to change pick up plans. Please inform the office of 

transportation arrangements ahead of time. 

 

AFTER-SCHOOL PROGRAM 

The After-School Program is designed to provide supervised care for students after the 

school day ends. All students must be picked up by 5 p.m. If parents pick students up 

after 5 pm more than twice, the student(s) will be subject to removal from the after-school 

program. Students picked up after the 5pm deadline WILL be assessed extra charges. (PCS 

must pay the Teacher’s Aide Specialist for OT after 5 pm and it is not fair to charge other 

parents for this overage.)  

Aftercare Charges Per Day:  

$4 for first child, $3 for second child in same family, $2.50 for each child thereafter 

Late pick up charges:  

Additional $1 per minute until 5:15p.m. 

Additional $2/minute from 5:16 until 5:30p.m. 

At the 30min mark, or 5:30 p.m., if no parent/caregiver contact has been made to PCS, 

PCS is forced to notify the authorities believing an emergency situation must be in play. 

 

There is NO CHARGE for families who have children in PreK-4th that may need to wait 

in aftercare to be picked up with siblings at 2:45.  

Otherwise, aftercare charges begin at 2:25p.m. for PreK-4th and 2:55p.m. for 5-8th. 

 

SNOW DAYS/LATE START 

When the administrator has determined to call a snow day or late start, all teachers will be advised 

by text message. Each teacher will then notify their students’ parents. And a message will be posted 

on our Facebook page. In the late start scenario, parents may not drop off students no later than 

the start time of 10A.M. and no earlier than a half hour before the start time. In most, but not all 

circumstances, PCS will call a snow day/late start when the Payson School District does, but not 

always. If there is any question as to whether a snow day or late start is called, please call the 

school to verify. Please call the school if you will be late or are having trouble getting to school 
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during inclement weather. 

 

 

BIRTHDAY PARTY INVITATIONS 

Occasionally children come to school with invitations to distribute for birthday parties.  These are 

exciting times for the child having the party as well as for those being invited.  They can also be 

difficult times for the children who are not invited.  With that in mind, we are asking that parents 

follow some guidelines to help these days be a positive experience for the children at school.  If 

your child is inviting all of the boys in class, all of the girls in class, or the entire class to a party, 

feel free to distribute those invitations at school.  If they are inviting only a portion of the class, 

please distribute the invitations through another means. 

 

BULLYING, INTIMIDATION, HARASSMENT 

Bullying - repeated acts over time that involve a real or perceived imbalance of power 

with the more powerful child or group attacking those who are less powerful. Bullying 

can be physical in form (e.g., pushing, hitting, kicking, spitting, stealing); verbal (e.g., 

making threats, taunting, teasing, name-calling); or psychological (e.g., social exclusion, 

spreading rumors, manipulating social relationships). (Paraphrased from: Ericson, 

Nels, 2001, Addressing the Problem of Bullying, U.S. Dept. of Justice, Fact Sheet #FS-

200127.) Harassment and intimidation are also considered forms of bullying. 

 

Biblical Response to Bullying 

Jesus states in Mark 12:31 that the greatest commandment is to “love the Lord your God 

with all your heart and with all your soul and with all your mind and with all your 

strength.’ 31 The second is this: ‘You shall love your neighbor as yourself.’ There is no 

other commandment greater than these.” Our students are called to love one another 

because we are all made in God’s image (Genesis 1:27). Romans 13:9 tells us that “The 

commandments, “You shall not commit adultery,” “You shall not murder,” “You shall 

not steal,” “You shall not covet,” and whatever other command there may be, are 

summed up in this one command: “Love your neighbor as yourself.” Bullying, 

harassment and intimidation directly defy God’s commandment to love one another and 

will not be tolerated at Payson Christian School.  

 

Victim Assistance 

Payson Christian School is committed to providing a safe and orderly environment 

where students can focus on learning. Sometimes, students make inappropriate choices 

that interfere with the learning of others. The following information is provided to assist 

students who are victims of bullying, threats, intimidation, verbal or physical assault, or 

any other action by another person that interferes with safety. Parents are encouraged to 

review this information with their child. 
 
TELL AN ADULT 

Whenever a student feels bullied or threatened, he/she should tell a parent, teacher, 

counselor, health aide or other school employee immediately. The most important step 

a victim must take to stop bullying is to report it. 
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Students should not wait to see if someone else notices the bullying. Always tell 

someone you trust and who can help you. If you can't tell them in person, then write a 

note explaining the situation. If you're afraid to tell your parents, then confide in 

grandparents, teachers, brothers or sisters, or another adult you trust. 
 
You should tell them: 

* What happened to you and what you did. 

* Who bullied you and who saw it happen. 

* Where it happened and how it happened. 

* Write down everything that happened to you. 

* Get help from a person in authority. It's the job of teachers or counselors to 

help stop the bullying. If you're uncomfortable, then take someone along. You 

can tell the authorities when the bully is not around. If you're being physically 

bullied, then ask to keep your name confidential. If the bullying is physical, 

then see the school health aide. 
 
Students should report an incident of bullying to any adult on the school campus. The 

person contacted will inform the school administration and an investigation will begin.  

 

 

CELL PHONE/ELECTRONICS USE 

**Cell Phones and other electronics (i.e. Apple Watch, Ipads, Ipods, tablets, any and all 

current or future communication devices) are PROHIBITED in all areas of PCS during 

school hours (e.g., Classrooms, halls, while retrieving items from your locker and/or 

book bag, gym, fields, recess, bathrooms, etc.). They must remain in a locker for MS and 

a book bag for Elementary for use before or after school hours.  

If a teacher sees or hears any electronic device without prior Administration approval, it 

will be confiscated. 

 

1. 1st Offense = Confiscated, referral (Renweb notice to parent per each referral), & 

returned by teacher at the end of the day 

2. 2nd Offense = Confiscated, referral, & turned over to the Principal, & must be picked 

up by parent 

3. 3rd & 4th Offense = Confiscated, referral, turned over to the Principal, after-school 

20 min. detention, phone picked up by parent 

4. 5th & Following: Suspension (See P.12 SHB) 

On a case-by-case basis, single use of a cell phone may, on occasion, be permitted in the 

Front Office following Administration approval. To avoid confusion of other students, no 

permission will be given to use a cell phone outside of the Front Office during school 

hours. 

CHAPEL 

Chapels are held every Wednesday for 1st-4th, and every Thursday for 5th-8th . Parents are invited 

to attend chapels. 5-8th grade Chapel is from 9:50 am – 10:40 am and Elementary Chapel is from 
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9 – 9:50 am.   

 

CLASSROOM FEES 
Classroom Fees are collected at the beginning of the school year. Parents may be asked to provide 

snacks periodically. Field trips vary from class to class. Any costs will be determined and paid for 

as determined by the teacher, parents, and administration. 

 
    

DRESS CODE 
Biblical principles are enforced with dress code. For example, God’s Word states, “He created them 

male and female, and he blessed them and called them “human’” (Gen. 1:27, 5:2; Mth. 19:4). As 

one is biologically born so shall students and caregivers dress while on the grounds of PCS. 

Biological identity throughout this book shall mean: A person with XX chromosomes has female 

reproductive organs, and is therefore assigned female. A person with XY chromosomes has male 

reproductive organs, and is therefore assigned male. Crossdressing or intimation thereof, of any 

kind or variation is not permitted at any time, any level, and all determinations are at the sole 

discretion of the Administrator. (Det. 22:5; Mk. 10:6) 

 

Additionally, moderation and neatness are factors in establishing the dress code at PCS. 

 

Christians are encouraged by the Word of God to observe the principles of modesty (1 Timothy 

2:9), glorification of God (l Corinthians 10:31), and the avoidance of showiness in their appearance 

(l Peter 3:3-4). What is fashionable to wear may or may not be appropriate for school or school-

sponsored activities based on the above principles. Therefore, students are expected to observe 

these principles in their manner of dress at PCS. Parents are expected to insure that their 

child(ren) is/are properly attired for school. 

 

Please use the following dress code guidelines in your student’s choice of dress: 

SHORTS, SKIRTS, SKORTS, AND PANTS: must have a hemline that is longer than the top of 

the knee cap. 

MUST BE EITHER: 

- Solid colored slacks 

- Jeans 

 

CANNOT BE: 

- Too baggy or skin tight 

- Ripped, torn or frayed 

- Spandex 

- Leggings, unless worn under a dress that is the appropriate length 

SHIRTS: 

MUST BE: 

- Plain polo shirts, school sweatshirts, school polo shirts 

- Colors include solid white, black, red, pink, green, blue, etc. 

 

SCHOOL T-Shirt FRIDAY – Any PCS approved fundraiser shirts can be worn on Friday.   

 

REQUIRED SHIRT:  Every student must have ONE blue school polo for field trips, academic 

competitions and picture day. 
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A two week “grace” period is given at the beginning of school to give parents time to purchase the 

required uniform wear of the school. During this time the following guidelines apply: 

• No writing on shirt 

• Modest length (to the top of the knee cap for pants, skirts, and dresses) 

• Undergarments must NOT be showing 

• No torn, tattered clothing 

• No pictures on shirts.        

SHOES: 

CAN BE: 

- Shoes appropriate for PE, playground activities (shoes with toes enclosed) 

- Appropriate footwear for snowy conditions 

CANNOT BE: 

- Flip flops or house slippers 

HEAD WEAR: 

NO hats, hoods or sunglasses are permitted INSIDE the school building 

- Students are allowed to wear winter caps, hoods or hats outside of the building 

during recess or before or after school.  

- Faculty and Staff will confiscate headwear/sunglasses worn inside the school 

building and the student will be issued a dress code infraction.  

OUTERWEAR: 

- Any outerwear that is worn inside the school building (in class, at lunch, etc.) 

must be either the school approved cardigan, sweatshirt, or fleece jacket with 

embroidered PCS eagle crest. 

- Winter coats and jackets are permitted for outside wear only during 

appropriate seasons. 

 

PIERCINGS:  

GIRLS are permitted to have earrings. All other body piercing such as nose or 

lip piercings are prohibited.  

 

BOYS: Any Earrings and/or other body piercing are PROHIBITED. 

HAIR: 

GIRLS Hair:  Modesty and neatness and above the eye brow. 

BOYS’ HAIR: above eyes in the front (above eye brow), cannot cover more than 

half of the ear, must be above the collar in the back, no braids or tails. 

GIRLS AND BOYS:  No dyed hair that is not a normal hair color. 

 

MISCELLANEOUS: 

CANNOT WEAR: 

- Slogans  

- Torn or frayed clothing with holes  

 

PHYSICAL EDUCATION (PE) 

Students are required to be dressed out in the following PE uniform for each PE class. With 

the teacher’s permission, students may change out BEFORE AND AFTER PE classes. 

Students are REQUIRED to have Tennis/Athletic shoes (No flip-flops/boots/dress shoes, 

etc.) for PE class.  

• Appropriate dress out cloths are:   
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o Plain Solid T-shirt  

o Athletic Shorts of appropriate length (fingertip rule) 

    

 

On picture day or special days, as permitted by the administration, dresses may be worn. The 

hemline must be longer than the top of the knee cap. Shorts must be worn under dresses and skirts. 

 

NOTICE OF STUDENT VIOLATION 

Anyone not in compliance to dress code will be sent to the office to call home for a change of clothes. The 

student will then be sent back to class to wait for their clothes. The office will call the student to the office to 

have the student change clothes as soon as the clothes arrive at school unless the clothing is disruptive to a 

solid learning environment. It is the belief of PCS administration that dress code violations will be taken care 

of immediately, quickly, and with as little time out of the classroom instruction as possible. 

 

Detentions 
• Teachers may choose to hold students after school, during lunch, or part of recess in 

order to serve detentions. School run after-school detentions will be after school from 

2:45-3:05 pm in a designated room with appropriate supervision. Students must 

serve detentions within a week (3 school days) of receiving notice or another detention 

will be issued.  

 

• Students must report to the Principal directly after school to check in. Students who 

arrive late to detention will not be allowed to serve and may receive additional 

discipline.  

 

Consequences for detentions accruing: 

• 7 detentions = 2 day home suspension & parent meeting  

• 8 detentions = Indefinite home suspension followed by a review of the child’s records 

by the Administrator to determine a likely expulsion due to failure to be a good fit for 

the standards of PCS, our accreditation agency (ACSI), and various state laws.  
 

Dress Code Violations:  

• Depending on the severity of the violation, the following is a typical procedure. 

• The student will be given warnings for their first & second dress code violations. 

Every violation after the second will result in a lunch detention. 

• If there is a pattern (E.g., Three or more of a similar offense), the Administrator 

has the authority to suspend and/or expel the student for failure to adhere to the 

clearly stated dress code. (Rom. 13) School is meant to be a place of higher 

learning and not to be disrupted over minor issues such as clothing.   

EMERGENCY PROCEDURES 

PCS is committed to keeping students safe while on the school campus.  We feel 

preparation is essential to managing potential emergencies. To this end, fire drills are 

held monthly and lockdown drills are held quarterly. 
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EXTRACURRICULAR ACTIVITIES AND ELIGIBILITY 
PCS has many opportunities for students to experience social involvement, develop academically 

and grow spiritually.  In order for students to participate in these events the students need to 

maintain a 60% or better in all core academics. Any student with an F (below 60%) or more than 

one D (60-69%) will be ineligible to participate. Any student who receives a “poor” for classroom 

behavior will be ineligible to participate. In special circumstances, the Administrator may 

determine that a warning is sufficient and the student will be permitted to play. These circumstances 

may include first time infractions or if the student has shown great improvement in grades and/or 

behavior. 

 

PCS currently offers the following activities to help provide a well-rounded student 

experience:  

Sports  

4th-8th grade: Basketball, Soccer, Cross Country, Volleyball, Archery. 
 

FIELD TRIPS 
Each teacher arranges field trips for his/her own class throughout the year. Part of the enrollment 

process includes parents signing a waiver acknowledging and accepting the risks of school-

sponsored field trips and activities. Field trips require individual parent permission slips. If a 

student fails to bring his/her slip by the designated deadline he/she will NOT be allowed to go on 

the field trip.  

 

Many of the field trips may be covered by class funds raised through fundraising. Any additional 

costs not covered by class funds must be paid for by students. Students must have approval from 

all of his/her teachers to attend the field trips. 

 

All parents who drive for a field trip must have completed authorized driver forms, which will be 

kept on file in the school office. This requires you to give us information about your driver’s license, 

driving history and vehicle. Use of a personal vehicle for field trips WILL NOT be covered under 

the school’s automobile insurance policy. 

 

GENERAL SCHOOL RULES 

“Therefore all things whatsoever ye would that men should do to you, do ye even so 

to them: for this is the law and the prophets.”  Matthew 7:12 (KJV) 

“And thou shalt love the Lord thy God with all thy heart, and with all thy soul, and with 

all thy mind, and with all thy strength: this is the first commandment. And the second is 

like, namely this, Thou shalt love thy neighbour as thyself. There is none other 

commandment greater than these.”  Mark 12:30-31 (KJV) 

 “Obey them that have the rule over you, and submit yourselves: for they watch for your 

souls, as they that must give account, that they may do it with joy, and not with grief: for 

that is unprofitable for you.”  Hebrews 13:17 (KJV) 

General Rules (Rom. 13:1-2): 

1. Remain in assigned areas. 
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2. Keep hands, feet, and objects to yourself. (Eph. 4:31-32) 

3. Complete work assigned.  

4. Always use appropriate and kind language. (Ephesians 5:29) 

5. Behave in a way that does not disrupt the learning of others. (1 Cor. 14:40) 

6. Students must respectfully obey all instructions of the adult in charge.  This 

includes parent volunteers, another teacher, teacher assistants, or office staff. 

(Hebrews 12:11) 

Sidewalk Rules: 

1. Walk on the sidewalks. 

2. Stay in line. 

3. Keep hands, feet, and objects to yourself. 

Miscellaneous Rules and Guidelines: 

1. No gum chewing is permitted in the school buildings, before, during or after 

school. 

2. Food and drink may be consumed in designated eating areas only. 

3. School property is to be treated with respect and great care.  Damage caused by 

students, whether willful or accidental, will become the responsibility of the 

student who caused the damage to repair or replace. 

4. The use of Electronic Devices is not permitted on school grounds or at school 

activities unless approved by the administrator. 

5. All weapons are strictly prohibited at school or at school activities.                                                                                                                                                    

6. Bicycles must be parked in a designated area during the school day.  Students         

      should walk bicycles on school grounds and lock them while parked.  PCS      

  is not responsible for the safety of the bicycles parked at school. 

7. Skateboards, roller blades, or skate shoes are not allowed on campus before, 

during or after school without permission from the office. 

8. Any flammable hazardous or potentially hazardous materials or items are strictly 

prohibited at school or at school activities. 

9. No drunkenness, intoxication of any kind, or under the influence of any illegal or 

prescribed drug that is not prescribed specifically to the student. (1 Ptr. 5:8; Rom. 

13:13) 

 
 

GRADING SCALE 
 Grades 1-8th:  Percentage assessment  Weighting is assigned by each teacher  

       A  =  90-100%         

       B  = 80-89%                      
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                                       C  = 70-79%     

                   D  = 60-69% 

                                          F  =   Below 60% 

 

 

 

 

GRANDPARENT’S DAY 

 
We celebrate grandparents every year around Grandparent’s Day. The students invite their 

grandparents, or a friend/relative that can be a representative, to spend a half-day in their 

classrooms. 

 

GUIDANCE SERVICES 

 

Free pastoral biblical counseling for students on an as-needed basis is also available 

through Reaching the Heart Ministries. Students can set up appointments through the 

Administrator, or Mike Stotts at 928-970-2439 or Ellen Stotts at 928-970-2618. 

Counseling sessions can be held either on campus, or off campus to ensure student 

privacy.  

 

HEALTH GUIDELINES 
Office secretaries and/or health aides are responsible for administering first aid and medications at 

PCS. PCS complies with and reports to the Gila County Health Department. 

 

PCS will annually conduct vision and hearing screening for grades Pre-K–8 with parent permission. 

Parents will be notified if further testing is needed for their child. 

 

State law requires all students to show proof of current immunizations. Students who have not had 

immunizations for personal or religious reasons must have a signed exemption form in their file. 

Failure to comply with this law will result in a school suspension. 

 

Students receiving medications at school must have the appropriate forms signed by the parent. 

Office staff will provide these forms. 

                         

PCS has policies regarding illness, and accidents. If you have any questions concerning any issue 

related to health, please contact the office at 474-8050. 

 

In order to prevent problems of children being at school ill, the following guidelines have been 

developed for sending a child home: 

 

1. Students with a fever above 100 degrees. Students should be fever free for 12 hours 

without medication before returning to school. 

2. Students with yellow/green nasal discharge, drainage from the eyes (pink eye), a 

questionable rash, disruptive coughing. Students should be symptom-free for 24 hours 

before returning to school. 

3. Vomiting and/or Diarrhea 
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4. Seizures 

5. Suspected or confirmed communicable diseases 

6. Any student that has visited the office twice in the same day with the same complaint 

7. The student has experienced an accident/injury to such a degree that a physician visit is 

recommended. 

 

Students may return to school 24 hours after their first dose of an antibiotic. 

 

Students with chickenpox may return to school when pox are 14 days old and scabbed over. 

 

If a parent/guardian is unavailable by phone, the next designated contact person will be called until 

someone is reached who can retrieve the ailing student. Students will be allowed to sleep or rest in 

the office.  

 

Medication Taken at School: PCS Office will provide Ibuprofen, cough drops, and chewable 

Tylenol on a limited basis. Permission is on the registration form. 

 

Parents are expected to bring all medications to school and leave them with office personnel who 

will administer all medications. Students are not permitted to carry any medications with them 

throughout the day. 

 

THE FOLLOWING PROCEDURES MUST BE FOLLOWED FOR MEDICATIONS 

TO BE ADMINISTERED AT SCHOOL. 

 

• OVER THE COUNTER MEDICATIONS 

  1. Parents must provide the medication, with instructions for dosage and time. 

 2. Medication must be sent in original package. Do not send an unidentified    

                                 single pill in a baggie. 

 3.  The MEDICATION PERMISSION form must be signed before office staff can  

                                administer the medication. 

• PRESCRIPTION MEDICATIONS 

Prescription medications must come in the bottle dispensed by the pharmacy. 

We suggest that you have a bottle for school and a bottle for home. The bottle 

label must include: 

1. Student name 

2. Prescribing Dr.’s name 

3. Name of the drug, dosage, and time to be administered 

4. Prescription date 

 The parent must sign the MEDICATION PERMISSION form. 

 

 All medical forms are available in the school office. 

 

Drugs and Alcohol (1 Pet. 5:8; 1 Cor. 6:19) 
Use, possession, or sale of any illegal substance at any time on or off campus may result in 
immediate suspension from school for up to five days, and the administration will make a 
recommendation whether to proceed with expulsion. Any student choosing to remain in the 
company of another person who is clearly involved in illegal drugs may also be considered to be in 
violation of this policy. Drug testing may be requested by the administration if he has Reasonable 
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Suspicion. If drug use is confirmed and/or the student refuses to take a drug test, the student will 
be immediately suspended awaiting a final decision by the Administrator. Additionally, IF the 
student is allowed to remain at PCS, the student must obtain a chemical dependency evaluation by 
a licensed Christian professional prior to returning to school. 
 
If a student has been suspended for drug use, and the circumstances are such that the student is 
allowed to return to school, any subsequent violation involving drugs at any time during his or her 
enrollment at PCS will result in an automatic expulsion. 
 
Tobacco use or possession is not permitted at any time. This includes all forms of tobacco, including 
chewing tobacco. Student use of these substances may result in a suspension and/or expulsion. 

 

HOME SCHOOL PROGRAM 
We want to provide a support for families who choose to home school their children in grades K-

8. Families who homeschool may use the curriculum library to borrow text books throughout the 

year and may also participate in extra-curricular activities. Annual achievement testing is also 

available at PCS for homeschooled students. For more information contact the office. If the school 

can provide any further assistance to homeschool families please contact the administrator. 

 

HOMEWORK 
PCS believes that meaningful homework will contribute to the academic success of students. It is 

our goal to give homework which reinforces concepts learned, provides independent practice for 

new skills, or prepares the student for the next major concept, increasing the student’s ability to 

think, reason, and respond. 

 

Research regarding homework indicates that “children who spend more time in regularly assigned, 

meaningful homework do better in school, and that the academic benefits increase as children move 

into the upper grades.” (National PTA and National Education Assoc. Study). Studies show that 

homework can also help develop character traits such as responsibility, diligence, perseverance and 

initiative. Homework can help students understand that learning is not just related to classroom and 

teacher-directed instruction alone. 

 

The average time spent on assigned homework will vary for each grade and teacher; please see 

your teacher’s syllabus for information regarding homework expectations.  

Homework may consist of reading assignments, reviewing Bible verses, spelling words, math facts, 

and test prep. If your child consistently spends more time than advised by the teacher on assigned 

homework, we would ask that you keep a record of how much time is spent on each subject and 

then contact his/her teacher. The teacher can also give you a homework log that can facilitate this 

process. Other homework will be dependent on how efficient the student is in using their class time. 

Students may have additional homework that consists of class work not finished during class time. 

 

Homework may or may not be used for a class grade. This will be left to the discretion of the 

individual classroom teacher. However, they will make it known to the student if a grade will be 

taken on a specific homework assignment. 

 

Most weeks, there will not be homework assigned on Friday that is due on the following Monday. 
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INTERNET USAGE 
The School Board and Administration supports access by students to the rich educational resources 

available on the Internet. In order to match electronic resources as closely as possible to the 

approved curriculum, personnel will review and evaluate resources and materials which support 

instruction. In this manner, staff will provide developmentally appropriate guidance to students as 

they make use of telecommunications and electronic information resources to conduct research and 

other studies related to the curriculum. All students will be informed by staff of their rights and 

responsibilities as users of the network prior to gaining access to that network, either as an 

individual user or as a member of a class or group. As much as possible, Payson Christian School 

personnel will point students to those sites which have been reviewed and evaluated prior to use. 

While students may be able to move beyond those resources to others which have not been 

evaluated by staff, the students shall be provided with guidelines and lists of resources particularly 

suited to the learning objectives. Students may not pursue electronic research independent of staff 

supervision while using school computers. 

 

All students and their parents must sign a user agreement form prior to using the school network. 

 
 

LIBRARY 
Students go to the library periodically throughout the school year upon their teacher’s decision. 

They will have the opportunity to check out books and learn basic library skills.  

 

 

LOST ITEMS 

Label all coats, jackets, sweaters, sweatshirts, lunch pails, and wallets with the student’s name. 

Found items that contain student names will be returned to the students. PCS is not responsible for 

lost or stolen items at school or on school grounds. Students are discouraged from bringing 

valuables or excessive cash to school.  If your child has lost a personal belonging at school, please 

check the “Lost and Found” in the school office.  SMALL ITEMS such as glasses, 

jewelry, and keys will be kept in a box in the office.  Unclaimed items will be donated each quarter 

to the needy. 

 

LUNCH 
Students may either bring a lunch from home or purchase lunch on a daily basis. Lunch menus with 

pricing are accessible through ParentsWeb. Parents may also order student lunches through 

ParentsWeb.  

 

CHARGED LUNCHES:  Students who forget to bring their money or sack lunch to school may 

charge a lunch that day. Charges will be billed through FACTS.  

 

OPERATION CHRISTMAS CHILD 
Each year PCS will participate in “Operation Christmas Child”. 

Students have the opportunity to fill a shoebox with age-appropriate gifts that are sent off to 

children in other countries. This program begins in late October and culminates in mid-November. 

 



 

31 

 

31 

 

PARENT~TEACHER CONFERENCES 
To provide for communication between parents and teachers, we pay for ParentsWeb. It is a 

requirement that all families create a ParentsWeb account upon enrollment. It is the duty of all 

Caregivers to continually check on the progress of your student(s) via ParentsWeb. From this site 

we encourage teachers and Caregivers to keep in constant contact, not just a few times a year. Either 

parents or teachers may initiate conferences at any time deemed necessary. There are no set dates 

for Parent-teacher conferences.  

 

PHOTO RELEASE FORM 
Pictures and videos are often taken during the school day and at school events.  Many of the pictures 

are used for promotional purposes in the newsletters, newspapers, brochures, on the website, in 

video presentations or on social media (Facebook, etc).  ACSI requires us to obtain permission 

from the parents or guardians of our students to continue doing this type of promotional activity.  

The permission form must be completed and returned to the school to be kept on file. 

 

PICTURES 
Individual student pictures are taken in the fall and the spring and are available for families to 

purchase.  Every student needs to have a picture taken in the fall even if the family chooses not to 

order. Fall pictures are used in the yearbook and students MUST wear their blue school polo shirt 

for these photos.  

 

PLAGIARISM 

Plagiarism is the unauthorized use of someone else’s work without giving credit to the 

original author, and passing it off as one’s own work. Plagiarism is considered lying and 

stealing and will not be tolerated at Payson Christian School. Plagiarism prevents the 

student from learning and deceives the teacher marking the work. It also reflects as bad 

character of the student as it shows that they are willing to lie about their work. This is in 

direct violation of the school’s values and will be dealt with in accordance with the 

school’s disciplinary procedures. 

 

All MS papers will be submitted through an online vetting group to verify a 

student’s work as their own. This is one more means of biblical accountability. 

Nearly all universities hold this standard so high that a student will be instantly 

expelled for plagiarism. We must teach them now, the critical nature of writing your 

own reports and documenting other’s work.  

 

RECESS 
Recesses are taken on a daily basis, with younger students given an appropriately greater number 

of recess breaks during the week. Teachers may cancel recess depending on the severity of 

weather/wind/temperature. Students need appropriate clothing for cold weather days. Boots 

are recommended when the ground is wet with snow or rain. 

 

Outdoor recess will be cancelled in cases of inclement weather and or temperatures/wind chills 

below 20. 
 

Recess Rules: 
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1.   Follow your supervisor’s directions at all times. 

2.   Use equipment safely and for its intended purpose: 

• One child to a swing, no jumping off or running behind, in front of, etc. 

• When waiting for a turn to swing, count to 100. Swing on bottoms only. 

• One child on the slide, no pushing. Slide with feet first. Sit down while sliding. 

Always go down the slide. 

 

3.   Walk to and from recess. Stay in lines. 

4.   No guns or gun-like toys; no knives or knife-like toys. 

5.  Get permission to go back into the building and check back with your supervisor when 

you return. Use bathrooms before going to the playground. 

6.   No tackling, grabbing clothes, or rough play. 

7.   Report any injury. 

8.   The following are not allowed at school or on the playground during the school day: 

baseball bats, baseballs, skateboards, roller blades, roller skates, scooters, radios or 

CD players, Pokemon/Yu-Gi-Oh cards, electronic games. 

 

REPORT CARDS 

Report cards are sent home after each nine-week grading period. 

 

Students will be assessed in their academic subjects, citizenship, and work/study habits. 

Student assessment is acquired through a variety of forms that include testing, projects, and 

classroom involvement. PCS, therefore, has set up a grading method that addresses both 

percentage assessment and subjective assessment. 

 

End-of-year report cards will be sent home only after all financial obligations have been 

met:  textbook replacement costs, library fines, late tuition payment, and/or unpaid fees. 

 

RETENTION POLICY 

The decision to promote or retain a child at the end of the school year will be based upon 

a variety of criteria such as: 

1. Academic performance 

2. Social and emotional development 

3. Excessive absence due to illness or other factors. 

Parents shall be notified by the interim period of the third quarter of possible retention of 

their child. 

 

SCHEDULES 

The school schedule is typically a maximum of 180 school days. This includes the 

additional days that are placed in the school calendar for bad weather cancellations. Snow 

days have been discussed earlier in this handbook. 

A typical school day includes instruction in a complete range of subject areas: 
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   Bible   Language  Arts 

   Reading  Handwriting  Computers 

   Math   Science  Physical Education  

   Composition  Social Studies   

 

 

SPECIAL EDUCATION NEEDS: 

Any student who may have special needs will be evaluated by the Administrator. 

Acceptance of students will be determined on a case-by-case basis after careful 

consideration of whether or not PCS can effectively meet the academic, physical, mental 

and spiritual needs of the student. Please speak to the Administrator for any concerns or 

questions. Each student with special needs can be evaluated at the Payson Unified School 

District’s expense with services at PCS as deemed by the Multidisciplinary Team.  

 

SPELLING BEE 

Grade level Spelling Bees are held each year in grades 1-8. Classroom winners are selected 

through individual Spelling Bees in the early part of January. The top spellers from those 

competitions will participate in the grade level Spelling Bee the first part of February. 

 

TEXTBOOKS  

Students will be assigned their books the first week of school. Teachers keep a record of 

books distributed to the students so that if any of the assigned books are damaged or lost 

the student will be responsible for costs. These costs must be paid before the end-of-the-

year report cards are issued to your student(s). Therefore, please help your student handle 

the books with respect and care. 

 

THANKSGIVING 

Students in Pre-K thru 8th grade have the opportunity of performing in a yearly 

Thanksgiving Celebration.  This program varies in format from grade to grade but always 

is centered around the joy of knowing our Lord and Savior, Jesus Christ. 

 

 

TUITION GUIDELINES 

Online Tuition Payment Plan  

1. All families must sign up for a payment plan ($50/family, paid by family) through 

FACTS by June 15th. Parents have the option to choose 1, 2, 3, 4 or 10 payments 

over 10 months. The first payment will run July 1 or July 15 based on parent’s 

choice of due date. Any families signing up after June 15th must pay the full first 

month payment before the start of school. 

a. Parents can choose to register for automated debit from their bank account 

or pay with a credit card (the school will cover the merchant fee).  

2. Delinquent payment policy:  

a. FACTS automatically follows up by letter, phone, and/or email for 30 

days after a non-payment.  
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b. FACTS will issue a fee if a payment bounces.  

c. If at any time, a family has a financial hardship due to a loss of job or 

family emergency, they should contact the school bookkeeper or 

administrator immediately. FACTS offers a ‘peace of mind’ insurance 

option available during sign up. 

d. Stop Service Policy: Parents have until the next school break (Christmas 

or spring) to rectify their student’s account. If a student’s account is more 

than 30 days delinquent at the school break, the student will not be 

permitted to attend school until their account is current.  

i. EXAMPLE: If payment bounces in October, FACTS will notify 

the family of the delinquency. November and December collection 

efforts will be the bookkeeper’s responsibility. 

e. Any outstanding tuition balance will result in withholding transcripts, 

and/or possible restrictions on student activities until accounts are paid in 

full. Students may not return the following year if tuition balances are not 

paid in full for the previous year. 

 

Financial Aid awards 

 

1. All families that cannot afford minimum monthly payments must apply for a 

financial needs analysis through FACTS ($30). The documents requested by 

FACTS are confidential and are only available to PCS Administration. The results 

of this analysis will be used for the school to determine what amount of Financial 

Aid the student will be offered. This Financial Aid amount will reduce the entire 

tuition amount, and equally lower monthly payments.  

2. Families will be required to pay the recommended minimum monthly payments 

as determined by the school, unless exceptional circumstances apply that have not 

been considered by the analysis (See below). 

3. The Financial Aid awarded will generally be un-recommended scholarship funds 

that PCS receives each year.   

4. Financial Aid Requirements for families: 

a. Parents must make the agreed upon monthly payment amount after 

financial aid is applied. 

b. Parents must send out at least 10 ACSTO letters  

i. Letters must be emailed to Administrator for approval by Dec. 1. 

ii. Stamped and addressed letters must be brought to the school before 

Christmas break for PCS to mail. 

c. Parents must attend at least one parent workshop by ACSTO. 

d. Failure to meet these requirements by Christmas break will result in 

probation and loss of financial aid privilege.    

 

Exceptional Circumstances: FACTS looks at previous year’s taxes to determine 

financial need. If current year financial hardships have arisen, families must show 
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proof of the change in financial circumstances for an exception to be made. Some 

examples that would be worthy of an exception are:  

1. Current year medical expenses greater that 11% of income (Federal 

Financial Aid standard)  

a. Must provide paid medical receipts  

2. Loss of income/reduction in hours  

a. Must provide pay stubs and/or proof of  unemployment 

compared to last year’s taxes  

FAQ’s 

• Financial aid recommendations are determined by PCS staff only.  

• Financial need and/or inability to make full tuition payments is taken into 

account when determinations are made. 

• Not all financial aid applications are guaranteed to receive aid. 

• Families receiving financial aid CAN still receive recommended ACSTO 

funds.  

Refund Policy 

 

If and/or when a student’s tuition is paid in full, scholarship funds will be applied first for 

that year’s tuition. Any credit balance will roll over to the next school year. Any 

scholarship funds over the amount of tuition will be returned to the tuition organization 

for redistribution for the following year. Any non-scholarship credits will be kept on file 

and rolled into the following year’s tuition charges, unless otherwise requested by the 

family. If the student will not be returning, a refund will be given to the parents for any 

non-scholarship credits on the account. 

 

FINANCIAL AID:   

• FIRST THINGS FIRST:  Preschool students may apply for the First Things First 

Scholarship, which is based on financial need and given on a first come first served 

basis.  

• SCHOOL CHOICE ARIZONA: Kindergarten through 12th grade students may 

apply for this grant. This is available to students who are entering private school 

for the first time or have completed the first 90 days of the school year at the public 

school. All kindergarten students are entering school for the first time according to 

this grant. This grant is based on financial need. More information may be obtained 

in the school office or on SCA website www.sca.org. 

• LEXIE’S LAW: This funding is based on the identification of special needs. More 

information may be obtained through the SCA website www.sca.org. 

• EMPOWERMENT SCHOLARSHIP: This scholarship is from the Arizona 

Department of Education. Qualification for this grant is identification, through the 

public school system, as special needs. More information is found at 

www.ade.az.gov . 

• ACSTO: The Arizona Christian School Tuition Organization, Inc. was 

incorporated in 1998 for the sole purpose of implementing the private school tuition 

http://www.sca.org/
http://www.sca.org/
http://www.ade.az.gov/
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tax credit law passed and signed into law in 1997 as A.R.S. Section 43-1089. The 

Arizona Private School Tuition Tax Credit Law allows taxpayers to receive a 

dollar-for-dollar tax credit against their Arizona state income tax liability.  

Donations to ACSTO should include the school’s name and if desired, a student’s 

name. A parent cannot make tax donations with their child as the beneficiary. 

Tuition donations go directly to student’s tuition. Students who are in K-12th grade 

are eligible for tuition tax credits. Forms for ACSTO can be picked up in the school 

office or completed on the website www.acsto.org . 

 

 

VISITORS 

Upon arriving on campus, visitors (this includes parents) must report directly to the school 

office where a visitor’s tag will be issued. All student visitors are expected to follow the 

school rules while on campus. 

 

VOLUNTEER REQUIREMENTS 

All volunteers must complete a volunteer application and a background check. Volunteers who wish 

to work with students one-in-one outside of the classroom must have a fingerprint card upon the first 

day of volunteer work. 

http://www.acsto.org/

